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Finance Travel and Expense Universe 
Quick Reference Guide
EDW –Finance – TEM Universe
Who should use this universe?

· Anyone with a need to report on Expense Report status and details and T-Card transactions from the Travel and Expense Management (TEM) system.  

What types of business questions can I answer using this universe?

· Who are the proxies and what actions can they take for the users of the TEM system.

· Which T-Card uses have unattached T-Card transactions.  

· List the activity workflow for ER’s which have not been processed for users in my college/department

· List of ER’s with line item detail for users in my college/department

Universe Description
This universe contains information as entered into the Travel and Expense (TEM) system.  This includes details of the expense reports (ER), work flow activity, and T-Card transactions.  While most of the data is sourced from the TEM system, it also includes data from Banner.  Examples are CFOAPAL hierarchies, of the project codes in the TEM system.  Additionally, Banner HR data is incorporated for the users of the TEM system.  

Data Included in the EDW –Finance – TEM Universe
· ER Number , Title and Purpose

· Project Codes and their associated hierarchies.  

· Line Item details, such as description, amount, and vendor

· ER status and work flow activities and approver

· Proxy of the ER

· T-Card Transactions

Universe Tips & Tricks

· CFOAPAL codes are stored at the line item detail.  It is best to only include the amounts from the line items rather than the ER itself when including any part of the CFOAPAL in the report results or query filters.

· The universe is not set up to allow for reporting on T-Card transactions with Expense Reports.  These should be reported on separately.  

· T-Card Transactions can only be combined with the objects from the TEM User class.

· Expense Report Can be combined with all other TEM User and all other classes, except T-Card Transactions 

· Be careful line items and activities. Because there are multiple line items and multiple activities, the results may look questionable.

· In the class Expense Report Activity, there is an object ER Activity User Name.  This is populated for activities which occur within a college/department.  This is left blank when the ER is with OBFS – Payables. 

· When you have a question for Payables regarding an ER, you should follow normal protocol.

· T-Card number is not included in the universe.  It is not available from the source system.  
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